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Y. zars (FPS into MKS (SI) and vice versa) aftad= T |
. Ul MFH (Unitory Method) T fedmer 1+ |
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9. AT TRTIH! IRTHS T |
c. FHIH IIHT T |

R. FHHERS IheHS T |
Q0. AT He®! gftaHe T |
9. AXESTH FheHS T |

qR. ATHRT AR fe=qrer T |
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Part I: English Communication Total: 36 hrs

Course descriptions:

This course is designed for the development of English communication skills
specially in speaking for to-be professional technicians of Nepal who will work in
national and international labour market after completing the professional course in
their respective sector from the Technical Training Center /Institutes.

Course contents Time hrs

A. Communicative functions/ Conversation skills
1) Everyday functions 4 hrs
o Greetings
e Welcoming
¢ [ntroductions
e Thanking
e Excuses/apologizing/forgiving
2) Everyday Activities 4 hrs
e Asking about activity
e Asking about trouble/problems
e Asking about health status
e Telling not to interrupt/disturb
e Showing enthusiasm
3) Requests and offers 4 hrs
e Making requests
o Offers
o Offering
o Accepting
o Declining
e Excuses
o Asking to be excused
o Excusing
e Permission
o Asking for permission
o Giving permission
e Congratulations
e Encouraging/discouraging

~TS H: R ~



e Sympathy
e Condolence

4) Expressing 4 hrs
o Likes/dislikes

Interest/Enjoyment

Satisfactions/dissatisfactions

Hopes/wishes

Advice/suggestions/recommendations

Prohibitions

B. Writing skills

1) Technical terms (Common technical terms) 2 hrs
2) Paragraphs 2 hrs
3) Writing letters 4 hrs

e Personal/social letters

e Resume/bio-data

e Applications letters

e Business letters
4) Writing work reports 4 hrs
5) Writing Instructions 2 hrs
6) Writing dialogues 2 hr

C. Email and internet skills 4 hrs
Search website

Make email ID

Compose mail

Send /receive mail

Attach files

Download files

Part I1: S9rell ¥9R 9% Ul
9. yIfatae® TeEee R Huar
3. arg ufireafe R =uer
3. ITEgE @ R Hugr
¥, 7A@, ¥ gl
F. FRE TF
g. fMaeq o=

T, AR faaor (@mreTen) J@=
Y. o= <@q R HUQT
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9. =R o q T
Part 111: Life/Soft Skills 24 hrs
1) Motivation 4 hrs

e Self motivation
e Features (honesty, enthusiasm, dedication and productiveness) of self
motivation
2) Stress Management 4 hrs
e Define stress;
¢ Identify causes and consequences of stress;
e Describe stress management techniques

3) Decision Making to solve problem 4 hrs
e Decision making and problem solving;
e State steps of problem solving;
e Steps of decision making process.
4) Creativity 4 hrs
e Meaning of creativity;
e Purpose of creativity;
e Technique to improve creative thinking skills.
5) Time Management 4 hrs
e Definition of time management;
e Time wasters;
o Effective time management strategic
6) Team Work 4 hours
Definition of team work
Purpose of team work
Characteristic of champion team
Interpersonal relationship

Suggested texts and references:

1. English conversation practice, GRANT TAYLOR

2. A manual to communicative English, R C Poudel, K P Pustak Bhandar Dilli
bazaar, Kathmandu.

3. AT FAEl FiesA (a1 Taredr
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(Entrepreneurship Development)

THT Q5 HUE (&) + IR HUS (A7) = ¥O TG

Ui

AR AT /<TE TR & TR @RISR §F FTe AThewehl ATNT A9 AT TaT JII<h
SR TAR T LTl AT ITARTAAT [t FFa=dT HIggel qaR 9IRTH &7 | THAT AT

ST [T a&des FHEH TRUH S |

I

T HISIAH UG, [aandfiesd MF FEee T F&H o

9. STH AT WRISHTRB] ATARUT I+ |

3. ATHAT AR AT IIIh & AaHNAF (TR T&hed T |
3. ATAHIAE ATSTATR! TATT T [ |

¥ FAHIAF AlTerd e iTiad g |

FHES

. T/ IAHH! ATIROM ATEAT I |
3. SHHeTear FF=l dHEa aer 19 |
3. gRTad AT (=Rl ot r T |

Y. g ATSTHTRT T T |

Y. SEAID AR Ao JAT T |

, I (YISA)
.9, FUET grateEd yifatae [ I e | s
9 | AT/ IAHAB] AT B ERIDVAGECIRI D]
T T | AT/ SATET ANTHT
Y, AT TAT AYRIAT FANTHT FATAHT ¥ ¥
RIS ¥ qAAT SAThebl BTSal qdT
EETEEER
R | SEHTEar g .
Wﬁr?ﬂmﬁ | b Adlehl TSidd=h 3 3
SlicCEACERIC)
3 | gwIaq Fadna® .
FramRat ST T | SARAF (=T ST g | 2| 3
FAAIF faaresr qearsd
¥ | EATIE ATTATR! T TR TAT TATNBLITRT AT
T | (F FrRTeATdier g AT Yarhl I
9/ 7 ST e N
w TAR T g=qlq w e e R |95 | @
AdgdlcHed pdlchellH
I FET qIT ATTART [FIATT
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o o1 GATH AT AN HATSA

o FHATATT THATHl AUH

o HMET FFIEIH qIT ANTT fqerear

o ¥R @= qur glafafest faeemo

o T YS(IHl ATHT TAT FA ATILAF TSIIehT
fergereray

o TEIH ICUEA AN qoT HA AR

o MM AR qIT IR fqvg fareeroor

o AT FFeAd THAT TAT fAferenT

Y | HEETEERT AR o 2f% @mar (Day Book)
afierE I T S CEAREII
o @XE qIT G @rar L
o g &I A7 faq fodq o @rar |
ST 5 | R

Textbook:
F) GRIETFETET FIT [T [FRRTET T GRIETT JIHd], Jifatas RTer & Sadii® aredd qrog,

Y0%¢€
&) GRTETIEe®T AR 15T TISTFTHAT TIT FTHGIETH], TR RIem Tor sraanys iy qre9g
(THFTITT), 2058

Reference book:

Entreprenenr’s Handbook, Technonet Asia, 1981

~TS T e~




g & AT quEar q9r A FHTATH

At 9% "Vl (HGTwh + TANICHE)

foamer ;. 79 TE TISAHAT AAATHHT TTARVNES, AFEAT HAT ATMAH T BT I ATATARY, 99T AT (89T ¥

FPIIRIA & AT AT THAERATS T T4 Frafafaes e o |

JeT : GRTETSTE AT ATATAhT ATARUMESh] =T (4, gqarg HAT AT ¥ BT T ATATALITRT AT BTACTTHT

E AT AT AR RS qEEEd T e Y& T
PR
F. AP ATIRUTATS TR
@ Efrgdl SeHT ARAT AYATETRRT a1 TR
. PEITHT B ATk TATEREATE TETGT T FATET A8 TR
. | B/ QP =R FIH gHIfrrquTiatres Jr HAG
¥. | Tasks/Skills Steps
| Wi | st
AP JTIRVEE Fiq TR &7
Q. | AT HTIRUEE T o [T 7 STE q UUET | R HUST 30 | 3 HUQT
o i BT ¥ FammT EITE qUTCET FT fre %0 fame
EEISE]
o it FHAAT/ THaT
o I ATHITSIE YUITATHT ATHINTH
ATEThuT / FHTATTERITRT AL
A TN AT T FH T araqrERw gid qRiad &y
R | Erfredt e mETE 1A o rfredr dmwr STy gty wig wrgar | 0 A | q eer q ot
FTH T ATATARIT X TR a1 ST g 3o fe
3| BIIEICHT & AT o fafirer ferfarmar Sreramaar it geiaer (| 9 W@ | 3o fAME | q Ewer
ST T AR T i, FrasTs, i, sfvee afee ar %0 fave
fafga ¥ et g, |l / araaTcd®
¥. ‘Wif*“““ E_:f ;"Hﬂ'“ﬁ'\ o TUTATET HTH a7 TWRISHIRAT g oagrgar | 199 | ¥odt R wuT
HTETIRT eSS qTTeT FEER 9fd I g
AfCeRT (SATATATE IS T s N N
: ) e TN '@a—m gie g &res qi%f RER %j-f
IR o  TORHAT Y T T [TEAATRIRT a2 el g
o  ALYA/AT ANTS TEFHEEIT fq9arq
HIY T
o IXAT/FHFAIH! FHAT AT aR T g
o  TAfAATEH! ISR T T WAL Fedq faqr
fafies am a0 &
4. a—\fﬁw HERIKIS o IFFXIT/ ATALIATEEH] A o gl 9.4¥0IT | ¥ "u & HUaT
Higcle ol daldas o fagerar FUTelT wiewm FwaREs favg g7
TAAER aW F=d g
o HfeaEs,/ TUes [aaem™ FW &l g
FATAET A qod g
o  TXHR [ASITHT AT HlEATEEHT ATNT e
TATHEE a1 a=d &
% | oeare e fEwn faeg o SEHETH AR fEa g TvaT & A | 4 Wl | 9 " R HueT
YT FIAA A
STHAT T & "Ual q0 HuaT & "
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fgfa @vs : JumT Wiy

A & : ATURHA H1

q-TISAA .9 © @I (S5F)

qT-HIEgA &.% : ®1ed /Fod /@red a, T #rd
TI-HEIA .3 © ST (AT TAT TSH
TI-HIGIA &.¥ : eTeaaR fRfey

qa-TIEAA .4 : Trearag / frffas

JI-HIEAA €.§ : SR/ IJTH HAT IR

Airegge @ : At Ty et
TI-AEIA 0. : FHATA, BT, HIATS AT
TI-ASIA 9.3 : A= AT
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G & © STERT B
II-AIgGH .9 : @iaT (T

FHY : 0 "UET (H) + SO HUAT (A7) = 5O HUA[

Qi IEAT FTUEX FEATIHT ATF9TF U9 Q=T (E3F) =4l A4 T GUgs JHTILT

TRTHT B |

@Il 9=y |

TGIFETET G g SR ¥ ATHTART TR, JoT T JRET |
fafa=T @1 (Types of lines)

eies (Lettering) 1

STt Fere T |

A19 (Dimensioning)

5 |

Febd (Symbols)

o8 34 =7 | (Isometric drawing)

q0. %r srare fera (Orthographic projection)
99. Sectional views

3. BIFERET FT FTAT TR |

/01”1.61‘”{‘50(.*”(070%
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TE-HIYA &R : FleA/fod /= 9 T g &

FHT : 0 "UET (H) + SO "G (A7) = 5O HUg[

=y
AMST

:/0“.6.‘”{“0(.*”(0.-"%

0 0
0 0

AES

13
9%.

wn.cf“.»cx.x»we%"

pare)
o

19.
R

13
9%.

TIHT FTGX ATITIAAT ATAYAEF  FIS e/ Fae /@arer o | arge a1 T=a1

HTI FE=T A T A8 FAEL TRUH T |

BT shercirel e/ foe |

BT gelfages WISl abrad /Far |
THeR (9d) T HIed |
HIEIT Tl FlaA |

it @ e |
HIaTgoRel @Te a7 |
VS A FIEA |

fger AR @ a1 |

. BISHT / BATHHR! BT TraT VTS |
. BT Seifadeh TwaT ava |

c

TATeeR (ddef) Tal A3 |
e (371 Tthe) =\ R FIodTs dra |
Hifegs ARTHETE ATTIAF ATHR TATIA |

BT FRIAT e /o |

BT elfagas WAl arae /Fare |
BT Solfrdeh WAl @t qT |
bR () T Hle |
ATEeR ol Bl |

1 & Fra |
HIaEoeel @Te 9T |
JTITE Al FTEA |

feer AT @Tel a7 |

. BTSHI/ BATHERT BT TaT A3 |

T Selfadeh TaT T3 |

SATEwe (3Fe) I=T S |

e (3T fthe) wiAve Fredrs argH |
Hifegs HARTAATE ATALTEH ATHR TS |
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FY faeayo

F qHT © 3 "

gTfvae : q =T
faffs &1 7. q : T FAAS F15 Frew/fat | ATIETNE : R HeT
FY TRUEE qrfatae [RaTEATId! JeNUEw | qRAvad qiataes s
q.  WITETOT U T | g (fegua): o FASE aRTT ¢
2 ATITIE AT AR ¥ ATAE ey | e ¢ SR | EEIN
T ® S FaA/ fard
) ~ ~ afee
2 33_5"{ SRSIN Eap] AEqHT [HHIbTHA Ao F‘F‘i m ($> : ° a? o
ST ¥ TATH T TIhTGRT Had @ | BT il gIRT e /Foe | fretres afvarent
B | ST |
) . . o IRET T JTIYMI |
¥, BIUIEAlg ATHgRT =0 | AETE (TR):

<.

q0.

FIAGRT FTITEIAT AU fereeaT
FTEA A1 f= 9% T |

FIaUH! a7 [ARUH FRE ATg
THPIVHAT T, G A1 T |

ISR ITHUT HUGRIT T |
FETIA THRT T |

THS e |

$TF ATHRE! A1 T BIHT
FTS FlaA /Ford Teaq U |

AR, ITH T JrANES:
ﬁfﬂ??ﬂﬁqﬂiﬂﬁ?ﬁ?& ¥fq Farw fqareaH, gewd, AAE a9

QT AT Fraam:
o FIAT FAATIET BT GET FIEASE AT AIATI |
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F farawor

®T HY ¥ YU

gifeer © 9 TueT
s & 4. R @ &9 geitege Aeimrer e/ TARTE © 3 Fay
FY TRUEE qrfatae [RaTEATId! JeNUEs | qRArad qiataes s
q.  GRTETTT T T | sren (fesa): o Zaifagsh AT
2 ATEYIE AR, SUH ¥ AT e | o AR AT afe=rg
’ EECaul L
= ® BT oY -
.. JRT FEa=qT
3 B 9%eR & Al M€ fhe T | AT
¥, $TF ATAR FA FEIAT 949, Gahq a1 | fafdse Pt @) o TRt =rATIA afveR
~ = -ErFQ N . .
TG G o A | FId R ARTTE o FarfeET ATt
r o . e /o | S
«. B TEIATS WBY a1 AT gRT =T |
® IIET T Tl
. HIEA NS I AT | o giifhr AR

o BT gofdas eI gRT HTAa=THT AEUE (VR): fafaeT RTeRT

ST FarewT e ar fored o 16 i | © BT = R HfeT =TT AT % AT |
AT qHHIT T Faem

S ST T o Fiauer/ feRusr T
. . TR AT T
<. HICTHN B TE&AH ATTH ATT A= T | ﬁmgmﬁn

0. AT IR HUSRIT T |
qq. HTAEIA IHRT T |

3. THE TqE |

AR, ITHW T AU
BT ke @ AR, I T2, [y, @ewd, 9y aF, HAdT |

QIET TAT Jraamr:
o URTH TATIET N, L, TATwEl, ThTAE ¥ ATHISTEHAT TTHT M TS |
o TR TATIST &1 GelHT ACUcH ANAdE T3 |

e UG TTHT, T T HIGheh! AT FIHT TART T4 |

~US T 33~



FY fayaTo

FF FHT : 3 FUdT

. gt - q wvar
frfde # 7. 3 : B Sl FRfAe @ 9 | S
FY TEE yifafue fRaTRATIET SeNTEE | qWfraq qiiatae
§.  WITETOT FEor T | sre (fegea: o Toifdad HITAH!
2 ATAYTF AR, FTHT T AT STFAT T P, STTLAF AR T af=r
o g1t fgar AR
. Bd fgor #d=wr fae fee T 2
R | T et ST
X, gﬁﬂjﬂl(WWQ%@Hl ddTH, dded dT .'EI'FQW \aﬁ_ab_l_
T 3T e ama | fv‘ﬂfcfsa\asrzf(%z: o HoTfireR et
\. FRIGEIATS TEHT T /ATHERT =AY | B SR AR T T

& B Toliagd Wl g1 wrda& AT
ATECH! foredT @ 91 9% T |
S T |
T |

<. TSI JIHOT HUSTRIT T |

q0. HTATIA THRT T |
99. YhS e |

o, e YRRl FHEET $5F ATIAR © o

5. WA YRUH HTH TR AfaTH AT SO

qr |

HYRUS (F):

o Tl Tolfddeh AR FATTHT
TTHT G T e
AU |

o WA YIRUHI FUAE I55F
HTER ATTHT T BIIHT

TFT |

® TRET T LT

AR, STHT T AANES:

BT fga HfvTe fgafere, I, @ [aaThad, Gchd, HaIXg o9

T AT Fraami:

o HRI FAATIET A, IS, TAawal, THIAH T ATHT ATEAT TTHT o7 TS |

o AT AATIET ATA GETHT ATk AT T=TI |
e USST, UYIA, TEAT, HIhehl ATTATT FIHT TN T |
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EILEEREEL T T < T

grfvae R Huar
Mide & 7. ¥ : 9w @@ Taima o/ TRasy | AR 9 HUa[
FH TWEE qriaied RaATHETIEdT Sevde® | qEiHd Tt
reTETO R A | oA (fegT): o ThHe q: ARTH,
ATAYAF AR, STHV T ATHRIT ST T W;gw FIAEE], T FHe =T SATTETE
3 = T - q: T, d<TH, kY, debler ~ N
% GATTS A A M A AL | L e stick) 1 o M T FAT
Forg @S T ATaABAT ATAR a&] PRI T T
e T | o 1 5
¥, (e aHITTHS "rgTet #1S ferean . ETTEWET?WW
arfy for= @ (Side Fence) a1 w9&d fafés &t @) WWQ
MESars fHaATS | Ther? I AT FRT 1S TS N .
v Fort e Wrerd st AT fort 7 e Tf T | * 53“»2%”“@
sirgerTé 4 2fd & WA T ad e AT |
. ARTHH FE=AT =F T | * RP!VIW?T !
o, Hfre e T o T B | e e S A
. < feeT ST | o IRT T FTEHI
. AT B g HOHT qreAepl T o Fafvusr a1 Tz
YEGNR] HFEAT T | FITE] g7 AR
Q. TG gebes AT HHEAT B & ¥ SAGHl | ATTAT T HIOTHT HUH |
T & Tea =T FH g Il Ul debet
ART (Push Stick) T TaRT T8
FTIAEATS deber |
Q0. FHTEIH! (=78 ATs &ISH T T
ehTer
9. HICTHT AT FEARTHT F ST=qATs T
AR AT ¥ GTESHT G G A= T |
qR. AT T USRI T |
93. FEEIA FHT 4 |
Q¥ The e |

AR, SIS T qrANES:
FRALMAT, FTITE, dae qebel? & XA, T2H, @aehd, deblerd AT (Push Stick), THTE, =@AT T
Tk, ek s |

T AT Fraami:
o T HRTA T=o TicTep! TISHT T+ HUH gaT FTael A1 HETH F=rad T
o U, IXHT, HIEHH! ATATIETHT FIART |
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FA THT 1 ¥ UG

g : q TueT
fafds & . K AR T A FEA | ATAETIREE @ 3 0T
FY TRUEE qrfatae [RaTEATId! JeNUEs | qRArad qiataes s
TSN YR T | g (fegua): o WiZaY & {RYH,
HTAYAF TSR, ITHI T FTHET STEAT T | ?ﬁaﬂw,m,%aw FEAT SIS |
FreTe IR ATgSTaT FToaTS HIT | o fafiyeT snfufaa
THTITHT AR o T3 | BITEEEHT Y
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W%ﬁmﬁzﬁlr faffs w1 @) : o R =g afvehr
forve ETURT P TEATS ATZEX HIHE | HTZa 4 i | o HIOTTEN T
=g T3 Moy T A e | N S

ATZe? AR § qUHT =qr Clamp & A
TEATE =ATA |

qF HTZ HRTAATS AT T g AURT AT
(Cutting Side) =% fareary smhfaw fawaie

AT Bl |
AR o2 9 T AR A8 gebell 9l &
TITHT I |

AT qUiRgel ava WU dieg AT =ATdH!
Clamp @75 @6l H1 F&IeATs AT e
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99. TSR JIHIO HUSRIT I |
9. FHIAXIA TR T |
93. Ve e |
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o THATSUSH FUAE 3%

FTARRT ATTHT ATHT |

® IIET T Tl

AR, ITH T JrANES:
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T AT Fraami:
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On the Job Training (OJT)

Full Marks: 300 Practical: 12 weeks/576 Hrs.

Description:

On the Job Training (OJT) is a 3 months (12 weeks/72 working days) program that aims to provide
trainees an opportunity for meaningful career related experiences by working fulltime in real
organizational settings where they can practice and expand their classroom based knowledge and
skills before graduating. It will also help trainees gain a clearer sense of what they still need to
learn and provides an opportunity to build professional networks. The trainee will be eligible for
OJT only after attending the final exam. The institute will make arrangement for OJT. The institute
will inform the CTEVT at least one month prior to the OJT placement date along with plan,
schedule, the name of the students and their corresponding OJT site.

Objectives:
The overall objective of the On the Job Training (OJT) is to make trainees familiar with firsthand
experience of the real work of world as well as to provide them an opportunity to enhance skills.

The specific objectives of On the Job Training (OJT) are to;
e apply knowledge and skills learnt in the classroom to actual work settings or conditions and
develop practical experience before graduation
e familiarize with working environment in which the work is done
work effectively with professional colleagues and share experiences of their activities and
functions
strengthen portfolio or resume with practical experience and projects
develop professional/work culture
broaden professional contacts and network
develop entrepreneurship skills on related occupation.

Activity:

In this program the trainees will be placed in the real work of world under the direct supervision of
related organization’s supervisors. The trainees will perform occupation related daily routine work
as per the rules and regulations of the organization.

Potential OJT Placement Sites:

The nature of work in OJT is practical and potential OJT placement site should be as follows;
e Furniture Industries
e Construction Sites
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Requirements for Successful Completion of On the Job Training:
For the successful completion of the OJT, the trainees should;
e submit daily attendance record approved by the concerned supervisor and minimum 72
working days attendance is required
e maintain daily diary with detail activities performed in OJT and submit it with supervisor’s
signature
e prepare and submit comprehensive final OJT completion report with attendance record and
diary
e secured minimum 60% marks in each evaluation

Complete OJT Plan:

SN Activities Duration Remarks

1 | Orientation 2 days Before OJT placement

2 | Communicate to the OJT site | 1 day Before OJT placement

3 | Actual work at the OJT site 12 weeks/480 During OJT period
hours

4 | First-term evaluation one week (for After 2 to 3 weeks of OJT start
all sites) date

5 | Mid-term evaluation one week (for After 8 to 9 weeks of OJT start
all sites) date

6 | Report to the parental 1 day After OJT placement

organization
7 | Final report preparation 5 days After OJT completion

e First and mid-term evaluation should be conducted by the institute.

e After completion of 3 months OJT period, trainees will be provided with one week period to
review all the works and prepare a comprehensive final report.

e Evaluation will be made according to the marks at the following evaluation scheme but first
and mid-term evaluation record will also be considered.

Evaluation Scheme:
Evaluation and mark distribution are as follows:

S.N Activities Who/Responsibility | Marks
1 OJT Evaluation (shoyld pe three evaluation in three Supe_rvisor of OJT 200
months —one evaluation in every month) provider
2 | First and mid- term evaluation The_Tralnlng 100
Institute
Total 300

Note:
e Trainees must secure 60 percent marks in each evaluation to pass the course.
e Representative of CTEVT, Regional offices and CTEVT constituted technical schools will
conduct the monitoring & evaluation of OJT at any time during the OJT period.
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